Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less bhut that:
« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 310 6:

+ The Annual Internal Audit Report must be completed by the authority's internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 Is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify Itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024, Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconcillation as at 31 March 2024

- an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an oplnion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited,

. Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

« Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

» Notice of conclusion of audit
« Section 3 « External Auditor Report and Certificate

. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
Is recommended as best practice, to avold any potential confusion by local electors and interested
parlies, that you also publish the Annual Internal Audit Report, page 3.

ol i) 1N qme meal 5 yards local audilor in th nd Audit Reaulations 201
*for a complete list of bodies that may ba smaller authoritles refer to schedule 2 to the Laocal Audit and Accountability Acl 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

-

All sections

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which Is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR Is complete (no highlighted boxes left empty) and Is properly signed and dated. Any
amendments musl be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024,

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statemenls (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO Is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalr, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the banl accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Sectlon 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*,

Explain fully significant variances In the accounting statements on page 5. Do not just send a copy of the detailed
accounting records Instead of this explanation. The external auditor wants to know that you understand the
reasans for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is Incomplete or variances not fully explained then additional costs may be incurred,
Make sure thal the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

The Responsible Financlal Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the perlod for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

Have all highlighted boxes have been completed?

Has all additional information requested, Including the dates set for the perlod
for the exercise of publlc rights, baen provided for the external auditor? Pt |§-

Internal Audit Report

Haveallhighlightedboxes been completedby theinternal auditorand explanations provided?

Section 1

For any statement to which Ihe response is 'no', has an explanation been published?

Section 2

Has the Responsible Financlal Officer signed the accounting statements before b
presenlation to the authority for approval? o

Has the authority's approval of the accounting statements been confirmad i
by the signature of the Chalr of the approval mesting? PN | |

Has an explanation of significant variations been published where required? el | v

Has the bank reconcillation as at 31 March 2024 been raconciled to Box 87 ey el e
Has an explanation of any difference between Box 7 and Box 8 been provided? BEY i
Sections 1 and 2 Tiust funds — have all disclosures been made If the aulhority as a body corporateisa | _ '_‘ -, :L."':_.If_':'ly

sole managing lrustee? NB: do not send trust accounting statements unless requested. |
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Annual Internal Audit Report 2023/24

ARMTHORPE PARISH COUNCIL

WWW.ARMTHORPE PARISHCOUNCIL.CO.UK

During the financlal year ended 31 March 2024, this aulhority's Internal auditor acting independently and on the
basls of an assessment of risk, carriad out a seleclive assessment of compliance with the relevant pracedures and
canlrols In operallon and oblained appropriate evidence from the authorily.

The Internal audit for 2023/24 has been carried out in accordance with (his authority's needs and planned coverage,
On the basls of lhe findings In the areas examined, he Internal audit conclusions are summarised In this table. Set
oul below are the objectives of Intemnal control and alongside are (he Internal audit concluslons on whather, In all
significant respects, the control objectives were being achleved throughout the financial year to a standard adequale
to meet the needs of this autharlly.

A. Appropriale accounling records have been properly kept throughoul he financlel year, AT
B. This authority complied with I financlal regulations, payments wera supportad by Involces. all v
expendilure was epproved and VAT was appropriately accounted for,
C. This authorlly assessed the significant risks (o achlaving its objectives and reviewad (he adaquacy v
of arrangements to manage these,
D. The pracepl or rales requirement resulled from an adequale budgelary process; progress agalnst v
Ihe budgel was regulary monitored; and reservas ware pppropriale. 1 B
E. Expected Income was fully recaived, based on corract prices, properly recorded and promplly R
7
v

banked; and VAT was apprapilately accounted for.
F. Pally cash payments ware properly supported by recelpts, all pelly cash expendilure was approved
and VAT approprlately accounted for,
G, Salarles to employees and allawances lo membars ware pald In accordanca with this authority's i
approvals, and PAYE and NI requirements were properly applied. A P iq ©
H. Assel and Invesimenls ragislers ware complele and accurale and properly malntalned. & P e
I. Perlodic bank accounl reconcillations wera p carried oul during the year. ALY el 5] had
J. Accounting stalements prepared during the year were prepared on the carrect accounting basls (receipls i

and paymenls or Incoma and axpendilure), agraad fo (he cash book, supported by an adequate audit i i
\rall from underlying records and where approprala dablors and credilors wero properly racordad. s =

K. If the authorlly certified lisell as exempl from a limited assurance raview In 2022/23, It met tho

exempllon crilerla and comaclly daclared lislf exempl, (o aufharity had o finited assuance | I |
roview of ils 2022/23 AGAR lick “nof covered?) ) L

L. The authority published the requirad Infarmation on a website/wabpage up lo dale al the lima of the ? | T i
intarnal audit In accordance wilth (he relevant leglslation, PR ALY e

M. In the your covered by this AGAR, tho mlhntlx correclly grovkled for a porlod for {he axerclse of
putlic rights as required by Ihe Accounts and Audit Regulations mmm 2023-24 AGAR period,
wora publle rights in relation fo (he 2022-23 AGAR avidenced by a on the website andfor
authorify approved minutes confirming the tales sei),

N. The authority has complled with the publication requiremants for 2022/23 AGAR
(swa AGAR Page 1 Guidance Notas).

0. (For local counclis anly)
Teust funda {including charitable) ~ The council mel ils

Far any ather risk areas [dentifled by this authority adequata controla existed (list any other risk areas on separate sheels [f needed),

Dale(s) Internal audit undertaken Name of person who canled gut the Internal audit
mm&%‘ ::‘: ;.- — Yoo re “-‘--'Il; g-'_._"i'i_i]-':?h:‘k"j_ ....1'

Signalure of parson who '\?5‘ (
canlad outiheintornal audil =
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

ARMTHORPE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1S5 Ll fhis atthoniy

1. We hava put In place arrangements for elfaclive financlal prepared its accounting slalements In accordance

management during the year, and for ha preparalion of v with the Accounls and Audit Regulalfons.
the accounting statements. d

2. We malntained an adequale syslem of internal conlrol made proper arrangements and accepled responsibilify
Including measures designed to pravent and detect fraud v for safeguarding the public money and resources in
and corrupilon and reviewed lls effecliveness. its charge. :

3. We took all reasonable steps to assure ourselves hes only dona what I has the lagal power ta do and has
that thera are no matters of aclual or polential compliad with Proper Practices in doing so,
non-compliance with laws, regulations and Proper v

Praclices thal could hava a significant financial effect
on the abllity of this authority to conduct its
business or manage ils finances.

4. We provided proper opporiunity durng the year for during the year gave all persons Interested the opporiunily to
thae exerclse of alactors’ rights In accordance with the v inspect and ask quastions aboul this aulhority’s accounts.
requiraments of the Accounts and Audit Regulations.

§, We carrled out an assessment of the risks facing this considered and dacumentad the financial and other risks It
authority and toolc appropriate steps to manage those v faces and deait with them proparly.

rieks, Including the intraduction of internal controls andfor
external insurance cover where requirad,

6. We maintained throughout the year an adequate and arrangad for a competonl person, Indapendent of the financial
effactive system of internal audit of the accounting v conlrols and proceduras, lo giva an objactiva view on whelher
racords and control systems, ! intarnal conlrols meel the neaeds of this smaller authority.

7. We took appropriate action on all matters raised v responded to mailers brought io its attention by intarnal and
In reporis from Internal and exlamal audit, oxiornal audil.

8. We considered whether any liigation, llabllities ar - disclosed everyihing it should hava about lts business activily
commilments, evenls or transactions, occurring either durlng the year Including events laking place after the year
during or after the year-end, have a financial Impact on v end If relevant.

this authority and, where appropriate, have included them
in the accounting slataments.

9. (For local councils only) Trust funds Including
charitable, In our capacily as the sole managing
trustee we discharged our accountabilily
responsibliilias for the fund(s)/assats, Including
financial reperting and, If raquired, Indapendent
axamination or audit.

has met all of its responsibilities where, as a body
corporale, Il Is a sole managing frustea of & lacal
frust or frusis.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses |dentifled. These sheets must be published with the Annual
Governance Statement,

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting whera
meeting of the authority on: approval was glven:

04/06/2024

and recorded as minute reference: Chair

al_30D , Clerk

WWW.ARMTHORPE PARISHCOUNCIL.COUK |
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Section 2 — Accounting Statements 2023/24 for

ARMTHORPE PARISH COUNCIL

A ( nanchal e

1. Balances brought - : Total balances and reserves al the baginning of the year

forward 195389 39284 as recorded In the financial records. Value must agres fo
' Box 7 of previous year.

2. (+) Precepl or Rates and | Total amount of precapt (or for IDBs rates and levies)
Levies 248220 277168 received or recelvable in the year. Exclude any grants

raceived.

3. (+) Total other receipls , Total Income or recelpts as recorded in the cashbook less

122777 2594 54| the precept or rates/lavies recelved (line 2). Include eny
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behelf

5 of all employses. Include gross salaries and wages,
185708 239833 amployars NI conirfbulions, employers pansion
conlributions, gratuitles and severance paymenls.

5. () Loan interest/capital Total expenditure or payments of capital and Interest
repayments 0 0| made during the yaar on the authorily’s borrowings (if any).

6. (-) All other payments Total expanditure or paymenis as recorded In the cash-

341394 231701/ book less staff costs (line 4) and loan InteresVcapital
repayments (lina §).

7. (=) Balances carried Tolal balances and reserves at the end of the year. Must
forward 39284 104372 equal (142+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term Investments 22138 89287| holdings and short lerm investments held as at 31 March ~

To agrae with bank reconcillation.

9, Total fixed assets plus * The value of all the property the authority owns — It Is made
long tarm Investments - A4 1288042 up of all its fixed assets and long term Investments as at
and assels [ 02 06K 31 March.

10. Total barrowings The outstanding capital balance as al 31 March of all loans

0 0| from third parties (including PWLB).
For Lacal Councils Only
11a, Disclosure nota re Trust funds The Council, as a body corporate, acts as sole irustee and
(including charitable) i Is responsible for managing Trust funds or assels.
11b. Disclosure note re Trust funds ' The figures In the accounting statements above
(including charitable) excluda any Trust lransactions.

| certify thal for the year ended 31 March 2024 the Accounting
Statements In this Annual Governance and Accountability
Retumn have been prepared on elther a recelpts and payments
or Income and expenditure basis following the guidance In
Governance and Accountabllity for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

prasented to the gorl for approval
. |‘ l ‘)\
Date 104/06/2024

| confirm that these Accounting Statements were
approved by this authority on this date:

04/06/2024

as recorded In minule reference:
% ‘
SO

Signed by Chair of the meeting where the Accaunting
Statements were
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of ARMTHORPE PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responsibllity as auditors to complete a limited assuranca review Is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not canslitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence It does not provide the same level of assurance that such an audit would.
The UK Govermnment has determined that a lower level of assurance than that provided by a full statutory audit Is appropriate
for those local public badies with the lowest levels of spending.

Under a limited assurance raview, the auditor Is responsible for reviewing Sections 1 and 2 of the Annual Goverance and
Accountability Retum in accardance with NAO Auditor Guidance Note 02 (AGN 02as Issuad by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 Is avallable from the NAO webslte —
htlps:/iwww.nao,org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authorily is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal contral. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Praclices which:

* summarises the accounting records for the year ended 31 March 2024; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibililies as external auditors.

2 External auditor’s limited assurance opinion 2023/24

(Excapt for Ihe mallers reported below)" on the basis of our raview of Seclions 1 and 2 of the Annual Govarnance end Accountabilily Raturn, In

aur apinlon lhe Infarmation in Seclions 1 and 2 of the Annual Govemance and Accountabillty Return is in accordance wilh Proper Practicas and
?c(:! al ttar maftars hav? t)}uma to our attention giving cause for concern that relevant lagislation and regulalory requirements have not baen mel.
‘delete as appropriats).

{continue on a separale sheet if required)

Other matters not affecting our opinion which we draw 1o the aftention of the authority:

{continue on a separale shest if requlred)

3 External auditor certificate 2023/24

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountabllity Act 2014,
for the year ended 31 March 2024.

*We do nol cerlify complellon because:

External Auditor Name
: v h ERA oR -
e it K = - r
| SIGNATURE REQU ] U BIMN 2
External Auditor Signatura a.d 2 : Date
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